Ref. No. SU/REG/ Systems,/F-2/28,/2019 /Vol-1 20C| Dated:2% /%2020

OFFICE ORDER - 22/2020

Subject: Module Admins and Link Admins for SAMARTH ERP Project.

The following members are hereby nominated till further notice for the respective roles in the
SAMARTH ERP project:

Sl. No | Module Module Admin Link Admin
1. | Legal Sh. Satyam Rana, Assistant, | Sh. PoornasaiPadavala, PA,
Registrar Office Registrar Office
2. | RTI Mrs. PravaMukhia, | Sh. Roshan Kumar Chettri,
Assistant, Establishment | LDC, Establishment section.
section
3. | Teaching Recruitment | Mrs. Kalpana Rana, Section | Mrs. Reshu Pradhan, UDC,
module Officer, Establishment | Establishment section
section
4. | Non-Teaching Mrs. Kalpana Rana, Section | Sh. Roshan Kumar Chettri,
Recruitment module Officer, Establishment | LDC, Establishment Section
Section
5. | User Management and | Mrs. Kalpana Rana, Section | Sh. Roshan Kumar Chettri,
Organigram Officer, Establishment | LDC, Establishment Section
Section
6. | Employee Mrs. Kalpana Rana, Section | Sh. Roshan Kumar Chettri,
Management Officer, Establishment | LDC, Establishment Section
(Employee Life Cycle) Section
7. | Vendor Bill Tracking Sh. GyanTsheringlLepcha, | Sh. KishorChettri, TA,
UDC, Central Stores section | Finance department
8. | Estate Management Sh. ManzilDarnal, JE (Civil), | Sh. Hemant Sharma, AE,
Engineering section Engineering section
9. | Leave Management Sh. Roshan Kumar Chettri, | Mrs. Reshu Pradhan, UDC,
LDC, Establishment section | Establishment section
10.| Research Project & | Sh. KishorChettri, TA, | Sh. Bijay Kumar Chettri,
Grant Management | Finance department UDC, Finance department.
(RPGM)
11.| Fee Management Sh. KishorChettri, TA, | Sh. Bijay Kumar Chettri,
Finance department UDC, Finance department.
12.| File Tracking Sh. Anil Khati, STA, System | Ms. Dimple Rai, TA, System
Management Management
13.| Inventory Sh. GyanTsheringLepcha, | Sh. Mingure D. Bhutia, LDC,
Management UDC, Central Stores section | Central Stores section
14.| Programme Sh. Kamal Subba, Assistant, | Sh. Gagan S. Chettri, UDC,
Management DSW Office Academic section.
15.| Admission Sh. Kamal Subba, Assistant, | Sh. Anil Khati, STA, System




Sl. No | Module | Module Admin Link Admin
DSW Office Management
16.| Payroll Management Sh. KishorChettri, TA, | Mrs. Pooja Khilingay, LDC,
Finance department Finance department.

The Module Admins and Link Adminshave to coordinate with the respective Heads or In-
charges of the concerned department/section, SAMARTH ERP team, University ERP Nodal
Officer and Link officer and module users for proper training and implementation of the ERP
modules. The Module Admins and Link Admins have to proactively ensure that the modules
are developed and implemented as per the requirement of the University on a timely manner.
For upcoming modules, the Module Admins and Link Admins will be subsequently nominated
in addition to the above list.
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Librarian

All Deans of Schools of Studies

All HoDs/In-Charges of the Departments
Dean Students’ Welfare

Provost

10. All officers of the University

11. Sh. Vivek Moktan, System Analyst

12. Sh. Anil Khati, Senior Technical Assistant
13. Module Admins and Link Admins

14. Guard File

15. Office Copy
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