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(TO BE ISSUED ON TUESDAY & FRIDAY) 

Date   
 

Sl. 
No. 

 
Items Quantity 

In figures & (words) 
Remarks/ 

Purpose of Issue 

1 
   

2 
   

3 
   

4 
   

5 
   

6 
   

7 
   

8 
   

9 
   

10 
   

11 
   

12 
   

13 
   

14 
   

15 
   

 
 

Total number of items required …………………………………………………………………………………………… 
[In figures & words] 

 
 
 
 

Signature of the receiver 
 
 

Name:…..………………………… 

Designation:…………..………….. 

Dept:….……………….………….. 

 

(Total number of items Issued……………………………………………..……on……….…………………..….(Date) 
 
 

Authorised Signatory Sign. of Storekeeper/Incharge 
[Administration] 

INDENT FOR FIXED ASSETS 


	Authorised Signatory Sign. of Storekeeper/Incharge

