SIKKIM UNIVERSITY
Inspection Format for Temporary/Permanent Affiliation of PG Courses in Colleges
2015
 

1. Applicant:
Name of the College:

Address:

Phone:






Email:

2. Proposal for PG Courses:
	Name of the Course
	Duration of course
	Proposed Intake
	Academic session from which it is proposed to begin
	Approval of Advisory/Governing 
Body (minutes to be enclosed)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3. Type of Organisation running the College/Institution:
(a) Government


(b) Registered Society


(c) Trust

For Registered Society/Trust whether copy of following document have been provided (if any of these documents are not submitted copy of the same should be submitted to the inspection team):

a. Registration of Society/Trust along with the details of constitution and Memorandum of Association

b. Background of the Society/Trust with reference to its experience in promoting, managing and operating educational institutions; details of its promoters including their background; its activities in the social, charitable and educational spheres since its inception and its vision and mission.

4. Constitution of Advisory Committee/Governing Body: (separate sheet may be attached)

5. Finance:
i. Details of the latest fund position (Photocopies of relevant bank accounts to be provided):

ii. Proposed sources of funding:

	Govt. Aid
	Donation
	Fund raising drives
	Fees from students
	Others

	
	
	
	
	


iii. If not run by State Govt., evidence of corpus fund by way of Govt. securities of Rs. 15 Lakh per programme (in Arts/Science) and Rs. 35 Lakh (or as prescribed by statutory body) for professional programme: 

6. Land & Buildings:
i. Area of the land:

ii. Whether land is in metropolitan area:

iii. No. of buildings:

iv. Percentage of land area occupied:

v. Whether following documents have been submitted (If any of these documents are not submitted copy of the same should be submitted to the inspection team)
a. Letter from the competent authority designated by the govt. concerned for classification of land and its location as metropolitan or other area.

b. Land use certificate from the competent authority designated by govt. concerned.

c. Registered land/govt. leased land documents in the name of applicant.

d. Building plan of the proposed college prepared by a registered architect and approved the competent authority designated by govt. concerned.

7. Classrooms:
	Classroom
	Size
(LxB)
	Classes to be used for
	Seating Capacity
	Adequately 

lighted or not
	Ventilation is adequate or not
	Black/White

board

(size)
	Remark

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


8. Staff room:  (Add extra sheet if necessary)
i. Principal’s Room: Area


Phone/Fax:


Computer:
ii. HoD’s Room: Area


Phone/Fax:


Computer:

iii. Faculty Member’s Room: Area/Teacher:


     Computer/Teacher:
iv. Printing Facility:

v. Photocopy Facility:

9. Laboratory: (A list of functional instruments for each subject will be submitted by the College/Institution):
	Laboratory
	Size (LxB)
	Papers to be used for
	Capacity

per batch
	Adequate Instruments 
	Adequate Electricity/
Water points


	Remark

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


10. Library: (A list of titles along with copies of each title available shall be submitted by College/Institution):
i. Books:

	Subject
	No. of Titles
	No. of copies
	No. of Journals
	Whether Book bank facility is available or not


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


ii. Whether photocopying facility is available or not:

iii. No. of computers in library for use of students and teachers:

iv. Reading Room: Area:



Seating Capacity:

11. Staff:
i. Principal:

	Name
	DoB
	Highest Qualification
	Experience
	Publication
	Whether Regular

	
	
	
	
	
	


ii. Librarian:

	Name
	DoB
	Highest Qualification
	Experience
	Publication
	Whether Regular

	
	
	
	
	
	


iii. Teaching:


	
	
	No. of Teachers for PG courses
	Remarks

	Department
	No. of posts

sanctioned
	Regular
	Contractual
	Guest
	Adjunct
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


i. Information regarding the teachers in the following format to be submitted by College/Institutions (Attach separate sheets) along with copy of appointment letter issued :
	Name
	Designation
	DoB
	Highest Qualification
	Whether NET qualified
	Teaching Experience
	Publication
	Present Basic Pay

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


ii. Non-Teaching: Information regarding the non-teaching staff in the following format to be submitted by College/Institutions: (attach separate sheets)
	Name
	Designation
	DoB
	Highest Qualification
	Experience
	Regular or not
	Present Basic Pay

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


12. Student Hostel: 

i. Boys’ Hostel: 
No. of Rooms:


Total Capacity:

ii. Girl’s Hostel: 
No. of Rooms:


Total Capacity:

13. Civic Facilities & Amenities:

i. Supply of safe drinking water:
ii. No. of toilets for male:


No. of toilets for female: 

iii. Special toilet for PWD:

iv. Campus has adequate fire safety arrangements:

v. Campus has Health Centre:

vi. Multi-purpose complex/auditorium: If yes, area:


Seating capacity:

vii. Separate common rooms for male and female students:

viii. Canteen for the students and staff members:

ix. Games facilities with playground of adequate size:

x. Ramp in each building for PWD:

The Chairperson of the inspection team should obtain and enclose a certificate
From the Principal/Chairman of Governing Body) that the information provided by them 
about the College/institution is correct.

General observations of the Inspection Committee:
1.

2.

3.

Names and signatures of the inspection team members

Name and signature of the Chairperson of the inspection team
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